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GOOD TO KNOW

Precinct Election Officials

are always in great demand.

The Board of Elections hires

1,200 individuals to serve as

Precinct Election Officials for

each Election Day. Persons

interested in becoming

Precinct Election Officials

should call the Board of

Elections at (330) 783-2474

or apply online at

vote.nisthoningcountyoli.gov

WELCOME!
and thank you for serving as a
Precinct Election Official (PEG).

The Mahoning County Board of Elections is committed to

conducting fair and impartial elections that are well

organized and professionally managed-something that
would be impossible without you.

As a PEO, it is your job to assist voters and help ensure that
the election is conducted lawfully. In addition, you will:

• work as part of a team to ensure that Election Day runs

smoothly and successfully

help keep the entrance to the polling location open and
unobstructed

• ensure that every voter is able to check in and vote freely by

preventing any person to attempt to obstruct, intimidate or

interfere with the voter's rights

• ensure that all forms, ballots, eieotronic poll books, and

machines remain available, safe and free from tampering

• contact the Board of Elections if you need to have any

person escorted from the polling location for actions

that violate any provision of Title 35 of the Revised Code

(the Election Laws of Ohio)

At your earliest convenience after Election Day, please access our

online Precinct Election Official Survey Form. The information

you provide to us on the survey is very helpful in improving the

Election Day experience for both PEOs and voters. The link to our

survey will be accessible for one month after any election, but we

ask you to provide your comments as soon as possible, while they

are still fresh in your minds.

The link to our survey site Is:
Vote.Mahonlngcountyoh.gov

Once you have logged in, you can access the survey by selecting
the "Complete the Precinct Election Official survey" link.
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As a PEO, you're part of a team.

\

Ohio law provides that the maximum number of voters assigned ^
to a voting precinct is 1,400, and at a minimum: z

Four voters of the county in which a single precinct is located are to be

selected by the County Board of Elections to serve as PEG'S In that

precinct

Two voters of the county in which multiple precincts are located are to

be selected ^

The Board of Elections staff will select one PEO per location to act as a q
zVoting Location Manager, with overall responsibility for overseeing the

election process, Including the opening and closing of the polling place

and the transporting of ballots, Electronic Poll Books USB's and voting

materials to the Board of Elections after the polls close. The law requires

that the Voting Location Manager has the same political affiliation as the

party whose candidate for Governor received the most votes in that

location at the last regular state election for Governor.

Each team is comprised of one Voting Location Manager and at least three

other Election Judges. Each type of Judge has specific responsibilities, which

are outlined in greater detail in dedicated sections of this book.

VOT/NG LOCATION NUMBERS

Every voting location is assigned a Location Identification Name which is used to identify
voting equipment, hardware, and some other materials and tells you how many precincts
are in the voting location. Locations can be as follows:

One precinct within the voting location name
Two precincts within the voting location name
Three precincts within the voting location name
Four precincts within the voting location name
Five precincts within the voting location name
Six precincts within the voting location name
Seven precincts within the voting location name
Eight precincts within the voting location name
Nine precincts within the voting location name

The number of Precinct Officials assigned to a voting location depends on how many
precincts are in that location. The Voting Location Manager manages all precincts within

. his or her voting location. ^
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THE TEAM AT A GLANCE
PEO's must work in the position forwhich they were trained. VLM's and AVLM's
(Assistant Voting Location Managers) should have a good working knowledge of
otherjudges' positions.

Voting Location Manager I Assistant Voting Location Manager (D+R)
TheVLM and the AVLM incharge ofthe voting location, are responsible for the
over-all conductofthe Election at the precinctPolling Location.

Electronic Poll Pad Clerk

Processes voters using Electronic Poll Books.

Paper Ballot Clerk
Oversees all paper ballot voting.

Machine Clerk

Oversees voting on the DS200 Ballot Scanner and ADA Express Vote

Provisional Judge - Help Desk
Oversees the voting of people who must vote provisionally or help locate where
they should vote
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YOUTH AT THE BOOTH

In partnership with Youngstown State University and Mahoning County High Schools,
the Youth at the Booth program has recruited college and high school students to work
at polling locations during the Election. These students are trained to be PEOs, and
receive the same training as adult poll workers. As such, they should be accorded the
same respect and held to the same expectations as adults.

FIELD REPRESENTATIVES

Specially trained Field Representatives visit pre-assigned voting locations to troubleshoot
problems and provide Election Day support to PEO's.

AN ELECTOR CANNOT SERVE AS A PEO IF THAT ELECTOR (A) HAS
BEEN CONVICTED OF A FELONY OR ANY VIOATION OF THE ELECTION
LAWS (B) IS UNABLE TO READ AND WRITE THE ENGLISH LANGUAGE
READILY (0) IS A CANDIDATE FOR OFFICE TO BE VOTED FOR BY THE
VOTERS OF THE PRECINCT IN WHICH THE PERSON IS TO SERVE,
OTHER THAN A CANDIDAE FOR COUNTY CENTRAL COMMITTEE WHO IS
NOT OPPOSED BY ANY OTHER CANDIDATE IN THAT PRECINCT OR
POLLING PLACE WHERE A FAMILY MEMBER OR BUSINESS ASSOCIATE
WILL APPEAR ON A BALLOT FOR ELECTION OR NOMINATION TO ANY
PUBLIC OR PARTY OFFICE AT THAT SAME ELECTION.



THE VOTING LOCATION MANAGER(VLM) VTHE VOTING LOCATION MANAGER(VLM)
• Arrive at the voting location no later than 5;30 a.m. on Election Day
• Oversee the set up of the voting location

• Check and arrange the location, inside and out

• Check in Poll Workers - Make sure they sign all forms listed in the Forms Book

• Administer the Oath to all poll workers at one time.

• Make sure all poll workers sign the payroll sheets
• Assist with curbside voting if needed.

• Assign Breaks and Lunches - a VLM or AVLM should be present at the location
at all times. Do not take lunches or breaks together.

• Manage the polling place throughout the day

• Print & Post from the E-Pollbook the Zero Tape,

• Print & Post the 11am & 4pm List using 1 printer only!

• Post the list received from the Board of Registered Voters before 6:30 AM

• Be able to perform the duties of other judges and fill in as needed

• Supervise break down of the voting location

• Sign Total Tapes for each DS200 in location

• Place total tapes in Canvas Zipper Pouch located in the Tabulation Binder

• Assist in the completion of necessary forms

• Dismiss the Location Poll Worker at one time - anyone leaving early - mark their
time down.

• Return Blue Tabulation Binder and Blue Ballot Box to your drop off location-
AVLM rides along

THE ASSISTANTVOTING LOCATION MANAGER (AVLM)
• Preform and assist the VLM in the management of the Location - Team Up.

• At 7:30 PM Declare the polls closed.

• If there is a line, Place yourself at the end to insure no one votes after 7:30 pm

THE ELECTRONIC POLL BOOK CLERK (ERB)
• Arrive at the voting location no laterthan 5:30 a.m. on Election Day

• Set up Electronic Poll Books

• Process voters

• Check for valid identification

• Determine whether voters are regular or provisional

• Print and issue Authority-to-Vote slips

• Direct Voter with Authority to Vote Slip to the Paper Ballot Table

• Determine lost voters and direct them to the correct polling location

• Close the Electronic Poll Books - Pack IPads in New Cases
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THE PAPER BALLOT CLERK (PBM)

Arrive at the voting location no later than 5:30 a.m.

Get all Ballots for your Location from the Location Manager

Tape the Party Definition Card at the Front of the Table for Voters to see

Tape the Party Definition Card on the wall behind the Table for view by voters

Arrange the Ballots facing you - tape ballot signs to table

Receive the ATV Slip - Write the stub number on It

Tearoff stub A-Place in Stub Box

Give Voter correct Ballot in Sleeve - Direct them to Voting Booths

Place ATV Slip in ATV Box
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THE DS200 VOTING MACHINE CLERK (VMC)
• Arrive at the voting location no laterthan 5:30 a.m. on election day

• Open the DS200 Ballot Counter you are assigned. Record the seal numbers

• Open the ADA Express Vote.

• Print 2 Zero Tapes for Both.- Post on 1 Door - place in 1 Plastic Envelope

• Have all Machine Judges Sign the Zero and Total Tapes for their Machine

• Assist voters in getting started on the DS200 ballot markers.

• Collect Ballot Sleeves for your machine - Give Voter "I voted today" Sitcker

• Cancel ballots on DS 200 ballot markers and Express Vote when necessary

• Assist voters who have special needs

• Close the DS200, record seal numbers, print results tapes, remove Blue Ballot

Box (Lock and Seal) - Give to VLM.

• Remove DS200 USB Stick - give to VLM to place in Blue Canvas Tabulation

Binder

• Wait for the Elections Clerks to bring all material to be Stored in DS200

If you are a Machine Judge, you will rotate between two positions:
DS200 Ballot MachineBallot Table position ^
























































































